Tutorial on How to Submit a Session for RISKWORLD 2023 Conference

Visit www.RIMS.org/2023SSF

The “Submit a Session” button will prompt you to login with your email address and RIMS password. If your contact
information is not in the RIMS database, you will need to click on “Create an Account”. If you already have a record in our
database and forgot your password, click on “Forgot Your Password”. If you know your login, please proceed to the next

step.

TO GET STARTED

You need a RIMS login and password before you
can complete a submission.

e First-time Users: You will need to
“Create an Account (membership is not
required).

e Returning Users: If you don’t know your
password, click on “Forgot your <«—— ]
password? And complete all
information.

e If you encounter any problems, contact
Speakers@RIMS.org

EDIT YOUR SESSION

Sign In or Create an Account
Fleasze =ign in or create a new user account. [ your login information is displayed below, then you are already logged in.
Login

Email:
Password:

] Remember me

Uncheck if on a public computer

Login
Forgot your password?
Create an account

Not a registered user yet?

If you are a new visitor and do not already have a username and login. please register and create a new account.


http://www.rims.org/2023SSF
mailto:Speakers@RIMS.org
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MANDATORY INFORMATION

PRESENTATION LIMITS, LENGTH AND SPEAKESR LIMITATIONS.
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Primary Contact and Speaker/Risk Professional Contact information

[Required] | am a Primary Comtact (REQUIRED

Salutation e v

“Flrst Name Martry

‘Last Namo Parsand
Suffix
Credentials
Title Confsrance Frogram Manager
"Emall kpetzandiirinn arg
Work Phone (212%655-8055

Phone Ext

Once logged in you will see the following:

e SSF Page with Information

e Primary Contact (person
submitting the session)

e Review your Contact Information.

o If the Primary Contact is also a
speaker, please add in step 3.

e Complete the Form

e Continue




Session Submission Form (SSF) - Program Information

Create content that leaves your audience wanting more. Attendees remember the last thing they heard. \What action do-

want them to take after your session, and how can they use the information they received?

Format Length:

[REQUIRED]

60 minutes — Education that drives participation, discussion and engagement/roundtable.

20 minutes — Global Studio, Innovation Hub and Thought Leader Theater presentations that are unique, cutting edge and offer
creative solutions.

clear selection
) 60 minutes

) 20 minutes (Global Studio, Innovation Hub and Thought Leader Theatar ONLY1)

Session Title:

[REQUIRED]

Please click on the "Count” button to obtain a character count if you copied and pasted infarmation from another source.

Characters remaining:

Category:

[REQUIRED]

Select one category for your session. RIMS reserves the right to change the category.

clear selection

() Career Development (CAD)
Claims Management (CLM)
Cyber and Technology Risk (CTR)
Diversity, Equity & Inclusion (DEI}
Environmental, Social and Governance (ESG)
Global Studio (GS-20Minutes Only)

Industry (IND)

Innovation Hub (IH-20Minutes Only)

Insurance, Legal and Regulatory (ILR)

Risk Modification and Loss Control {RMLC)
Strategic and Enterprise Risk Management (SERM)
Thought Leader Theater (TLT-20Minutes Only)

0000
o000 oo

Your Format Length dictates the
type of session and number of
speakers required.

Note: 20 minutes only apply to
Global Studio, Innovation Hub
and Thought Leader Theater.




Session Description:

[REQUIRED]

Please click an the "Count” button to obtain a character count if you copied and pasted information from another source.

Characters remaining:

Learning Objectives:

[REQUIRED]

Provide three (3) bullet points on what attendees will leam from your submission. Objectives should be clearly measurable. You
must complete this step in order to finalize your session.

Flease click on the "Count” button to obtain a character count i you copied and pasted infarmation from another source.

Characters remaining:

e

Has this topic been presented at RIMS or any other conferences in the past 3 years?

[REQUIRED]

clear selection
) Yes

) No




RIM S5 Committee, Advisory Group, Council and Chapter

If you are submitting this session on behalf of a RIMS Committee, Advisery Group or Council, make your selection frof
the drop down list. Your submission MUST first be approved by the Committee/Council Chair and RIMS 5taff Liaison.

MOTE: SELECT ONLY IF ¥OU RECEIVED APPROVAL FROM THE CHAIR OF THE COMMITTEE. This information will be
werified by RIMS.

If you are submitting this session on behalf of a RIMS Chapter, make your selection fram the drop down list. Your
submission MUST first be approved by the Chapter President.

MOTE: SELECT ONLY IF ¥OU RECEIVED APPROVAL FROM THE CHAPTER PRESIDENT OR MEMBER. This information
will be verified by RIMS.

Pleazs Select.. = Selsot

Resources [White Papers, Articles, Tools)

You are encouraged to uplead resources on the subject matter.

File types allowed for uplosd: POF, DOC, PPT,
Chooss File | Mo file chosen

Do you have additional resources you would like to upload?

clear selection
O Yes
2 No

We would like your permission to post your resources/white paper in our Risk Knowledge library on RIMS.org and Opis
-

(the RIMS Information Metwork

clear szlection
0 Yes

) Mo

To whom does the content of this submission belongs to?
[REQUIRED]

r selection

The content b=longs to the submitsr.

a
m
w

o0

The content b=longs 1o the company.

In what countries does your topic apply?

[REGUIRED]

Example: Brazil, Gresce, Kenya, Nepsl, United States

Your informaticn will not b= saved until you complete all of the required information. ¥ou can change your submission wuntil August
19 at 11:59 pm (EDT). Flesse click the CONTINUE button.

Submitting Sessions on Behalf of a
RIMS Committee, Advisory Group,
Council or Chapter? You need
permission first.

Note: DO NOT automatically check off
this information.

You will need to contact the head of
the group (Chair) or the Chapter
President to get their permission.




YOUR SUBMISSION WILL NOT BE SAVED UNTIL YOU CLICK ON “SUBMIT”. You have the option to add your speakers before
submitting.

Note: Once you click on Submit you will receive a confirmation email.

Your speakers will also receive an email letting them know they’ve been added to your submission.

Session Submission Form (SSF) - Program Information

Review Information - DON'T FORG

O CLICK 'SUBMIT
Before Suteniting Your Sewsion
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ADOING SPEAKERS - Mandatory Step
+ You need to add at jeast one (1} speaker before you can submit your topic. If you don’t your
topic will not be saved, you will not recesve a confirmation email and it WILL NOT be
reviewed. The status will say “Work in Progress”. You should have an ID¥ attached to your
submission once you submit. The SUSMIT button will pop up once you add your speaker.

« Hyodre the sutarstier (prmary contact) of i fopec ana =m0 & spacker, you will need 10 20d youssal! 23 3 spoaker
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. ! Sutiminsion Indormation » You may add your
AT @2 speaker(s) if finalized.

After adding speaker
| the SUBMIT button will

ﬂ S3v0 and Edd Liter R / become active.




SPEAKER SEARCH

Note: Everyone should be a part of the RIMS database. If you do not find your speaker, you will have the option to add.

Session Submission Form (SSF) - Program Information

Add an additional speakerrisk manager.

*First Name

*Last Name

A

Search — Name, Email

*Email

oo |

Questions? Contact

Click the radio button to

add.
If your speaker information
Individual Name Organization Member Status cannot be found - Click on
o Persaud, Kamy RIMS Yes “Search Again”
) Persaud, Kamy RIMS Mo
) Persaud, Kamy RIMS Mo

e [



Add Speakers

Add an additional speakerfrisk manager.

*First Name
*Last Name

*Email

(oo | e

If your speaker information is not displayed, click on "New Registration™ to create a record.

If you do not want to add your speaker information at this time, select the "CANCEL" button.

Click on “New Registration” and
complete the required contact fields
if you cannot find your speaker in
the RIMS database.




Speaker ! Rigk Professional Contact Information

Speaker / Risk Professional Speaker

Salutation

*First Name

*Last Name

Suffix

Credentials

Title

*Email

Work Phone

Phone Ext

Cell Phone

Organization



NOW THAT YOU HAVE ADDED YOUR SPEAKER(S) — YOU HAVE THE OPTION TO EDIT, REMOVE AND ADD ANOTHER SPEAKER, THEN SUBMIT TO SAVE

LEGEND:
E Edit Primary Contact Edit &batract Agdd Remove Abstract
or Speaker Submission Co-Speaker or Speaker
n Submitter Contact Information
1 Mz Kamy Persaud
Conferance Program Manzager

n Submission Information _

I TEST 7M1

Ms. Kamy Persaud E D
Conferance Program Manager (Speaker)

o B

TO SAVE - Click on
“SUBMIT”

Note: This button will
become active once
your speaker(s) is
added to the topic.




AFTER SUBMITTING, YOU WILL SEE THE SCREEN BELOW. YOU HAVE THE OPTION TO EDIT YOUR SUBMISSION OR START A NEW ONE.

Thank You!

On behalf of RIMS and the RIMS Annual Conference Programming Committes (ACPC), thank you
for your session submission fo RISEWORLD 2023, Your submission is 1D# 6 fitled: TEST 711 .

Your submission will be reviewed by the RIMS Annual Conference Programming Committes in early
October. You will be notified by end of October on the final statuz of your submiz=ion.

“ou have until August 19 at 11:5% pm (EDT) fo edit the information you submitted. Visit the Session
Submission Service Cenler: hifps ffevents rims.org/annual2023/absiract_edit.cfim.

To start another submission click here.

Please note: RIMS members volue the power of foce-to-foce events and educotion. To meet aur
members’ needs ond expectotions, all s5essions are conducted in-person. We also encouroge you to
develop educotion sessions thot embody thot vision stotement with topics, presenters and perspectives
thot represent our diverse community and that foster o welcoming environment for open diologue and

the exchange of ideas.

We appreciate your dedication to RIMS and to the advancement of risk and insurance professionals.
If you have any questions, please contact speakers@RIMSE org.

Thank you,
RIMS Events & Exhibitions



EMAIL NOTIFICAITON TO YOU.

Erin Redmond Carney,

On behalf of RIMS and the RIMS Annual Conference Programming Committee (ACPC), thank
you for your session submission to RISKVWORLD 2023. Your submission is SSF ID 1,
Titled: Wednesday Test - ERC.

Please Note: This is NOT A CONFIRMED session. Your submission will be reviewed by the
RIMS Annual Conference Programming Commitiee (ACPC) early October. You will be nofified by
ending of October on the final status of your submission.

You have until Friday, August 19 at 11:59 pm (EDT) to edit the information you submitted. Visit
the Session Submission Service Center: hitps:/ievenis rims org/annuali2023/abstract edit cfim.

To start another submission click here.

Please note. RIMS members vaiue the power of face-to-face events and education To meet our
members’ nesds and expectations, all sessions are conducted in-person.

RIMS is driven to empower us sl to build a highly diverse, equitsble and inclusive culture of
belonging in our global risk community. WWe also encourage you fo develop educstion sessions
that embody that vision statement with topics, presenters and perspectives that represent our
diverse community and that foster & welcoming environment for open dislogue and the
exchange of ideas.

\We appreciate your dedication to RIMS and to the advancement of risk and insurance
professicnals. If you have any questions, please contact Speakers@RIMS org.

Thank You,
RIMS Events & Exhibitions Team

©2022 RIMS - All Rights Reserved.




EMAIL NOTIFICATION TO SPEAKERS (IF ADDED)

Erin Redmond Carney,

Erin Redmond Carney submitted a sessicon for the RISKWORLD 2023 education program, April
30-May 3 and has added you as a speaker for the following session fitled: Wednesday Test -
ERC,SSFID# 1.

Please Note: This is NOT A CONFIRMED session.

Submissions will be reviewed by the RIMS Annual Conference Programming Committee (ACPC)
in early October. The submitter (listed above) will notify you on the final status of
this submission by end of October.

Please note: RIMS members value the power of face-to-foce events ond education. To meet our
members’ needs gnd expectotions, oll sess5ions are conducted in-person.

RIMS is driven to empower us oll to build o highly diverse, equitcble ond inciusive culture of
belonging in our global risk community. We olso encourage you to develop educotion sessions that
embody thot vision statement with topics, presenters and perspectives thot represent our diverse
community and that foster G welcoming environment for cpen dialogue and the exchange of ideas.

We appreciate your dedication to RIMS and to the advancement of risk and insurance
professicnals. If you have any questions, please contact Speakers@RIMS org.

Thank You,
RIMS Events & Exhibitions

®2022 RIMS - All Rights Reserved.




